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PERSON SPECIFICATION
Global Opportunities Manager 

	Criteria
	Essential/
Desirable
	Application Form / Supporting Statement / Interview

	1. Substantial experience of managing global opportunities within an education context (ideally higher education) including international mobility and study abroad programmes including strategic and operational oversight.
	Essential
	Application form/supporting statement / interview

	2. Demonstrable understanding of international partnership governance, due diligence, risk assessment, and compliance frameworks relevant to mobility.
	Essential
	Application form/supporting statement / interview

	3. Significant experience managing complex budgets and producing accurate financial reporting, ideally including responsibility for public‑funded schemes (e.g. Turing Scheme/ Erasmus).
	Essential
	Application form/supporting statement / interview

	4. Proven ability to interpret and apply external regulations, funding rules, and audit requirements, and to translate these into effective institutional procedures. 
	Essential
	Application form/supporting statement / interview

	5. Experience of leading or supervising staff, including setting priorities, allocating work, and supporting professional development.

	Essential
	Application form/supporting statement / interview

	6. A flexible and proactive approach to contributing to a team environment with demonstrable experience of working effectively in a team at times of pressure.

	Essential
	Application form/supporting statement / interview

	7. Highly developed administrative and organisational skills, with the ability to manage multiple workstreams, meet competing deadlines, and ensure quality and compliance across processes.
	Essential
	Application form/supporting statement / interview

	8. Strong digital capability, including use of data systems, reporting tools, and online platforms to manage mobility workflows and maintain accurate records.
	Essential
	Application form/supporting statement / interview

	9. Proven experience of working independently and exercising professional judgement in complex or ambiguous situations, including student welfare matters and international risk issues.
	Essential
	Application form/supporting statement / interview

	10. Evidence of innovation and problem‑solving skills in improving mobility processes, student experience, or partnership operations.
	Essential
	Application form/supporting statement / interview

	11. Excellent interpersonal and intercultural skills, with sensitivity to diverse cultures and value systems and the ability to build strong relationships with students, staff and international partners.
	Essential
	Application form/supporting statement / interview

	12. Ability to communicate complex information clearly and confidently to diverse audiences (students, staff, senior managers, external partners), both orally and in writing.
	Essential
	Application form/supporting statement / interview

	13. Experience representing an institution in external or international settings (e.g., conferences, partner visits, sector networks).
	Essential
	Application form/supporting statement / interview

	14. Professional experience working in an international context, collaborating with overseas partners or stakeholders.
	Essential
	Application form/supporting statement / interview

	15. Personal experience of living, studying or working abroad, contributing to a strong understanding of cross‑cultural engagement.
	Essential
	Application form/supporting statement / interview

	16. Degree and/or equivalent professional experience relevant to international education or global mobility.
	Essential
	Application form

	17. Postgraduate qualification OR evidence of advanced professional development in international education, global partnerships, compliance, or project management.
	Desirable
	Application form/supporting statement / interview




· Application Form – assessed against the application form and where appropriate, curriculum vitae. Applicants will not be asked to answer a specific supporting statement. Normally used to evaluate factual evidence e.g. award of a qualification. Will be “scored” as part of the shortlisting process. 
· Supporting Statements - applicants are asked to provide a statement to demonstrate how they meet the criteria. The response will be “scored” as part of the shortlisting process. 
· Interview – assessed during the interview process by either competency based interview questions, tests, work-related exercise, presentation or teaching session etc.
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